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How to Download & Install Office 365 Pro Plus Apps
on a Personal Device

If you have Microsoft Office 2016 preinstalled on your device please see How to Sign
In to Office using your NTSchools account on a personal device.

Please follow 9 below steps to install Office 365:

Step 1: Go to office.com

s
1 https://www.office.com/ £ - & & ] office 365 Login | Microsoft ... % | ||
B Microsoft Sign in
Office Products Resources Templates Support My account Buy Office 365 >
A

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

Get Office signin 4 Click Sign in to go to
Office 365 login page

Step 2: Type your NTSchools email and click “Next”

o= Microsoft

Type your
Slgn in NTSchools email
) and click Next

dms.ictc@ntschools.net —

Can't access your account?

No account? Create one!

-
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Step 3: wait for NTSchools login page

BY Microsoft

Taking you to your
organization's sign-in page

N

Cancel

You will be airected to
the NTSchools login

page

Step 4: Type your NTSchools Username and Password and click ‘Logon”

Enter your NTSchools
username & password
then select next

Northern Territory @ grnment
Department of Eduf _;fon

|

Secure Logon |/

Username I
|dms.'|ctu: |

Password

T — | L\\)

Logon
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Step 5: Click Install Office apps on top right corner of the page

Good evening Select Install
Office apps
Apps —x Install Office apps

Za Onelrive G wor B exe @ Fowerroint M oneMote B> sharePaint @ Class Notebook
B sy @E roms

Explog/mil your apps

Documents Upload and Open m

Recent Pinned  Shared with me  Discover "

Step 6: Click Office 2016 to download the installer

Install Officeapps v
Office 2016

Includes Qutlook, Onelrive for Business,
Woard, Excel, PowerPoint, OneMote, and more.

|

Fl
Oitbor inctall ontione

Select to download | bitversien
installer e

Step 7: Click the Office installer setup file

Office 365

Good evening

Apps Install Office apps
& © @ wo | x &E s t G onen d o o i
& - [

Explore o

Documents 7 Upload end Open “

Recent

The Office installer will download,
once downloaded double click on the

installer to start the installation

0 sewpigsen-us Oeme ~
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Step 8: Wait the Office installation process
vg e [y - | o M cnohinta P charaDnint g

] Office x

EEPE
) NS, S

Wait while Office installs
on your computer

pen

&) /-~

i Please stay online while Office downloads
pint. —

oft We'll be done in just a moment.

pint.

pla Dec 8, 20T/

...1es Templates Supporting Documents

Step 9: Click “Close” to finish the installation process

@l Word Excel @ PowerPoint Eﬂ OneMote @3 SharePoint Class |
@ ] Office

Open I

Share
- Once installation is complete
ICroso
parepol select close.

|I ."'
save | @ I-‘I _/f
harepoi . . ." /j

You're all set! Office is/nstalled now

icrosc Click Start > All Apps.
harepoi
aded |
L E

L ot . Chaeck in form

Note:
1. NTSchools account can be used to install Office 365 to 5 devices.

2. The installation process can take an hour, depends on the speed of the internet and

computer.
3. If you install the office on the laptop, it is better to keep the laptop charging.
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